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	SEVENOAKS DISTRICT COUNCIL

Communities and Business 



	
	JOB  DESCRIPTION
	

	
	

	
	

	TITLE OF POST
	Property Investment & Development Surveyor

	
	

	SECTION
	Property

	
	

	RESPONSIBLE TO
	Head of Property 


Purpose of Post:

Working as part of the Council’s Property team, this post will build a residential and commercial pipeline of property development and investment projects.  The role is to identify and negotiate suitable property acquisitions, taking each project forward from start to finish.  
This post is employed by the Council on behalf of the Council’s wholly owned companies, Quercus 7 and Quercus Housing.  You will be reporting to the Head of Property and work alongside other experienced property professionals, including an Asset Surveyor and Construction Project Manager. 
Key Activities:

· To provide in house expert market knowledge on all aspects of residential and commercial development and investment.
· To identify new commercial, housing and mixed-use development and acquisition opportunities within the geographical areas defined in the company Business Plans (currently within 50 miles of Sevenoaks).
· To prepare financial and viability appraisals for potential development schemes and acquisitions and prepare reports, including cash flows and financial models.

· To lead on the negotiations with vendors, stakeholders and partners on development projects or property acquisitions. 
· To co-ordinate property development solutions from inception, through feasibility, design and planning stages to construction and completion.  

· To write, present and discuss reports for presentations at Board meetings.

· To collate all necessary information, including planning, environmental and risk management information, as part of preparation of due diligence reports on development schemes and property acquisitions. 
· To commission and co-ordinate consultants for technical and valuation advice as required. 
· To liaise with internal and external legal advisors, including the preparation and instruction of heads of terms, and dealing with matters arising prior to completion of legal agreements.
· To participate in any relevant training for the duties of this post and to achieve the key objectives of the Council.

· To comply with standard employee Health & Safety at Work responsibilities and the Council’s Equal Opportunities policy.

· To comply with the Council’s Safeguarding policy. 

· To embrace the values and behaviours of the Council. 

· To carry out any other related duties as may be directed from time to time by the Head of Economic Development and Property.
Location:
Based at the Council Offices, Argyle Road, Sevenoaks
SEVENOAKS DISTRICT COUNCIL
Communities and Business 
	
	PERSON  SPECIFICATION
	

	
	
	

	TITLE OF POST
	Development Surveyor

	
	
	

	POST NO.
	Tbc
	


	
	Essential


	Desirable

	· Approach
	· Commercially driven with a dynamic approach to property
· Excellent approach to managing relationships with directors, vendors, other professionals and stakeholders

· Excellent attention to detail

· Able to work under pressure 

· Able to work as part of a team as well as under own initiative

· Flexible


	

	· Skills/Experience 
	· Professional Membership of the RICS 
· Demonstrable ability to develop networks

· Excellent understanding of the residential and commercial property market
· Practical experience in property acquisitions, development and planning with a track record of completing a pipeline of property developments and  investments

· Advanced communication, influencing and negotiation skills

· Presentation Skills

· Working knowledge of financial viability, cash flows and financial modelling,  

· A high level of commercial astuteness

· Ability to see an acquisition through from start to finish

· Advanced specialist property development knowledge including valuation, law, engineering, planning, property management, ecology, regeneration and procurement 

· Excellent verbal and written communication skills
· Excellent inter-personal skills

· Excellent organisational skills

· Aptitude for project management 

· Good knowledge of Microsoft Office programs and specialist property appraisal software

	· Educated to Degree Level (or equivalent) in a property related subject.

· Registered Valuer

.

· Financial modelling ability


	· Other
	· Driving Licence

· Willingness to undertake any relevant training

· Able to work outside of normal working hours if required
	

	
	
	


