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Employee Benefits (non-contractual)


Health and Wellbeing
We are committed to providing a working environment and management practices which promote employee wellbeing and good health. We offer a range of support to improve employees’ wellbeing at work and support health initiatives to promote physical activity and healthy eating.

Occupational Health
Our occupational health provider (People Asset Management – PAM) offer a comprehensive service to safeguard the health, welfare and safety of our staff. This includes a fortnightly onsite clinic advising and supporting employees on health issues and sickness absence management, developing return to work plans and health checks. There is also access to an off-site occupational health doctor.

Care First Employee Assistance Programme
Our Employee Assistance Programme Care First provide free confidential, impartial advice and support 24-hours a day on a range of personal and workplace issues.

Care First Vitality
Care first Vitality is an interactive health management portal that provides a wellbeing resource for both you and your family. Care First Vitality focuses on your work/life balance, wellness, fitness and overall health.

OneYou team
Our One You Advisers can support you to make the small changes that can make a big difference, with advice available on losing weight, getting fitter, quitting smoking, and improving mental wellbeing.

Cycle to work
Switching to a two-wheeled commute can help you do your bit for the environment and your health and your wallet will be glad you made the choice to leave the car at home too. We offer a Cycle to Work Scheme which allows you to hire a bike (interest free) while making attractive tax and National Insurance savings over a 12-month hire period. This ensures you don’t have to spend a fortune on a bike to enjoy the benefits of cycling to work, and you get to spread the costs over a year.

Eyecare
We have an eye care scheme in place in association with Specsavers Opticians, which means it is now even easier to request a voucher for an eye test. We offer eye care vouchers on request every 2 years to staff who use computers for a significant part of their work routine. This means you can maintain the health of your eyes by having regular eye tests through the Specsavers eye care voucher system.

Health Checks
We regularly offer mini health checks with our onsite Occupational Health Advisor, who can offer checks on Blood pressure, ‘Know your numbers’, Body mass index, Weight, Risk of diabetes, Stress Management tips, and ‘Take a Walk’ tips. We also onsite offer free flu vaccinations, and osteopathy treatments are offered on-site at a discounted price.





Recognition, Learning and Development
We believe all our employees have the potential to grow, both in their work role and personally, and endeavour to provide opportunities for this growth. We work within recognised good practice guidelines, including the national standard of Investors in People, to ensure both the quality and quantity of training and development is relevant and "fit for purpose". 

The Talent in Me (TiM)
Unleash your potential with our staff training course. TiM is open to everyone and there are more than 60 courses available to choose from. Courses are 'bite-sized'. Each one takes one to two hours to complete and are delivered by our own in house service experts or external providers.

E Learning
We offer e-learning courses that enable you to train at your desktop, working at your own pace wherever and whenever you want, allowing those with irregular hours and shifts who are unable to commit to a regular external course the opportunity to undergo training.

Professional/academic qualifications
We will endeavour, where possible, to support requests for formal study/training provided the nature of the request is appropriate and the needs of the business are not likely to be adversely affected. Also, if being a member of a professional organisation is an essential criteria for your role we will pay the fee each year.

Coaching
We offer a tailored coaching programme with a number of professionally trained internal volunteer coaches, designed specifically to support staff performance and development and our culture, with a focus on specific skills and goals. This process supports individuals develop their capacity to think about things in new and creative ways so that they can perform more effectively and reach their potential.

Apprenticeships
Any member of staff can apply to undertake an apprenticeship. There are now over 200 new apprenticeship standards with more in development.

Staff Consultative Group (SCG)
The SCG meet regularly to exchange views over future decisions which are likely to affect staff. The SCG provides you with the opportunity for your views to be taken into account with these decisions. Matters for communication may include: key structural changes, management decisions likely to lead to changes in work organisation, potential changes to policies and procedures and information about health & safety and equal opportunity matters.

Staff Suggestion Scheme
‘Improve’ is our Staff Suggestion Scheme and gives you the opportunity to contribute ideas for improving the quality and efficiency of our services. 

Team Awards
If you think your team has gone that extra mile for each other or for your customers, or pulled together in the face of adversity or achieved a project over and above what was planned, you could be nominated for a team award of £25 per person plus a half day leave to go and enjoy something special together as a ‘Thank You’ for your hard work.





Work/life
Career Breaks
There may be times when you may want or need to take a period away from work. A career break can provide you with an opportunity for personal development or to fulfil personal or domestic commitments.

Volunteering
We recognise the variety of benefits volunteering can bring both to the volunteer and those in receipt of the support, but also in encouraging community participation and developing corporate social responsibility. We are pleased to offer all staff the opportunity to take a day off to volunteer within the District.

Flexible Working
We are proud to offer a range of flexible working arrangements to all of our staff. We are happy to consider reduced hours, job shares, home working and more, ensuring the needs of the organisation continue to be met.

Leave
Once a year between January and March, you will be eligible to buy additional annual leave or have an increased salary by selling annual leave. We offer up to five days leave with pay for compassionate/bereavement leave.

Childcare
We are aware that many of our employees are parents who need affordable, reliable childcare while they are at work. The Government website Childcare Choices gives parents detailed information on the help available.

Car Loans and Season Tickets
We offer an Assisted Car Purchase Scheme of up to £10,000, and access to season ticket loans for travel on national rail services up to £5,000 over 12 months.

Social Club
Our social club arrange a variety of social and fundraising events throughout the year. We also have a singing club, football, and regular after work drinks.
	
Staff discounts and special offers
Benefits scheme
The Council participates in the Kaarp Benefits Scheme, a voluntary benefit scheme for local authority employees. The scheme provides various benefits offered to staff by external organisations, including local offers. There are no hidden membership fees and as a Council employee you are able to take advantage of any of the offers available. The Benefits change regularly but may include:
· Activities - discounted theme park entry and/or hotel rooms 
· Finance - special deals, insurance and personal finance 
· Health - money off many sports and fitness centres and golf courses 
· Motoring - discount car club, reduced breakdown cover, car servicing/MOTs and money off driving lessons 
· Shopping - many deals and offers 
· Travel - A travel club, discounts on holiday insurance, hotels and airport parking 
· Local Discounts - These include many offers and discounts such as for restaurants, hotel rooms, hairdressers, dry cleaners etc. 

Tastecard+ 
We are able to offer the tastecard plus, an exclusive members’ only access area where we are able to offer hundreds of discounts, offers, competitions and giveaways to help you save money.

Pay and annual leave
Holiday
The generous holiday entitlements vary from (22 to 30 days per year) excluding public holidays.  This is based on your for salary band (pro-rated) if part-time.  An extra 5 days leave is accrued after 5 years Continuous Local Government Service as at 1st April.  Bank Holidays are pro rata (for part time staff) based on the amount of hours you work. 

Buying/selling leave 
Depending on your salary band and length of service, you will be eligible to buy additional leave or have an increased salary by selling annual leave; the minimum annual leave entitlement for all staff will remain at 20 days. 
Pension 
We are part of the LGPS (Local Government Pension Scheme). Individuals are automatically admitted to this scheme once they are in post.  You have the right to opt out or as an alternative to opting out, there is a 50/50 section which enables a member to pay half rate contributions for half the benefits. The LGPS is a contributory scheme that requires contributions from both employer and employee. The rate Sevenoaks as the employer currently pays is 15.9%.  Your contribution rate (of either 5.8% or 6.5%) would be based on your salary.

Essential car user allowance 
This is dependent on the requirements of the role.  The allowance is paid monthly and based on the size of engine of the car.

Pay information 
We follow National Joint Council terms & conditions and any pay awards are set by them. For April 2019 we received a 2% pay award. 

Pay linked to appraisal.
We have an annual appraisal scheme that is currently linked to pay.  Staff achieving Band 2 (i.e who fully meet their appraisal objectives) receive one increment (if not already at top of salary band).  Individuals at the top of their salary band, who receive a band 5 appraisal rating (i.e outstanding) receive a non-consolidated payment of either £500 or 2.5% whichever was higher. Our appraisal process is constantly being reviewed and may be subject to change.  
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