[image: ][image: ]Job Profile

	Post title
	Internal Auditor[footnoteRef:1] [1:  This Job Profile will be kept under review and can be adjusted as necessary to reflect development of the post holder] 


	
	

	Post no.
	

	
	

	Band
	(F – DBC) & (D – SDC)

	
	

	Responsible to
	Lead Auditor

	
	

	Location
	Dartford Borough Council / Sevenoaks District Council


Purpose 
To assist the Audit Partnership by delivering an effective and efficient Internal Audit service to Dartford BC and Sevenoaks DC. Working in accordance with Public Sector Internal Audit Standards (PSIAS), Internal Auditors undertake a plan of work over the course of each year to support the Annual Audit Opinion on the effectiveness of internal control, governance and risk management.  
Key Activities 
· To undertake an agreed personal audit plan each year delivered in accordance with Professional Standards and the agreed Audit Manual:
· Develop audit briefs and work programmes as directed by the Audit Lead and in consultation with client Managers 
· Undertake audit testing to determine the effectiveness of controls and management of key risks
· Identify control failings and raise supporting actions to improve the control environment
· Draft and present an audit report setting out findings and conclusions from the work
· To deliver an agreed amount of chargeable days each year (approx. 180 days) and maintaining productivity targets of approx. 85%
· To work across both sites of the Audit Partnership as agreed (including scope to work more widely across Kent) 
· To  conduct follow-up reviews of audit actions
· Assist with non-audit work across Dartford and Sevenoaks as directed and supervised by Audit Management, for instance supporting risk management 
· To provide advice, insight and guidance with regards to internal control, governance and risk management 
· To develop and maintain an in-depth knowledge of Dartford and Sevenoaks control environment and key risks
· Undertake administrative tasks as necessary for the role 
· To adopt a positive approach and commitment to continued professional development to enhance skills, knowledge and competencies  
· To undertake mandatory training as required
· To comply fully with Council policy:
· Equal Opportunity 
· Health & Safety at Work
· Officer Code of Conduct 
· ICT Security 
· To undertake any other duties commensurate with the grade of the role, as directed by the Audit Manager and Audit Leads
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Personal Specification 
Internal Auditor
	
	Essential 
	Desirable 

	Approach
	· Able to work positively and effectively as part of a team to achieve shared goals
· Take direction and constructive feedback positively 
· Able to manage and prioritise competing deadlines to meet targets and performance standards 
· Sound ethical and moral judgement Problem solving and applied critical thinking  
	· Able to schedule and maintain momentum to deliver a plan of work over a period of time 
· Actively manage milestones and budget (audit days)


	Skills / Experience
	· Recent internal auditing experience 
· Able to conduct risk-based internal audit projects individually or as part of a team
· Knowledge of Public Sector Internal Audit Standards (PSIAS)
· Excellent written and verbal communication skills 
· Ability to clearly present and feedback confidently to senior officers 
· IT literate (Microsoft packages / audit management software)
	· Project management experience 
· Writing clear reports and present information in a meaningful and creative way
· Data analytics and computer assisted auditing techniques 
· Coaching and mentoring skills
· Experience in a public sector / Local Government environment 

	Qualifications
	· 3 A-levels or equivalent 
· Part or fully qualified IIA, AAT/CIPFA or ACCA, or
· Other relevant qualification (e.g. Risk Management, Counter Fraud, CISA)  
	· Undergraduate degree


	Other
	· Professional attitude and presentation 
· Commitment to continued professional development 
· Willing and able to travel across the partnership 
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