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Job profile

	[bookmark: _GoBack]Post title
	Air Quality Promotions Officer

	
	

	Post no.
	

	
	

	Band
	

	
	

	Responsible for
	No line management responsibility

	
	

	Responsible to
	Environmental Health Manager

	
	

	Location
	Argyle Road




	To work on and, as directed, lead on projects related to Sevenoaks District’s air-quality action plan targets, including working with internal and external stakeholders, schools, other authorities and regulatory bodies, managing contractors and academic researchers/research students, and monitoring and reporting on performance indicators

Assist in identifying and applying for any potential funding streams, including collating and preparing funding bids.

With partners develop, review and update an air quality communications strategy including the Council’s web pages on air quality. Respond to public and legal queries (both general and specific) on air quality.

Engage with councillors, senior managers and members of the public to explain and promote air quality work being undertaken within the district




Key activities: 

· To carry out as directed by the Environmental Health Manager promotion activities related to Air Quality and Climate Change.

· To deliver air quality improvement projects with the requisite level of specialist technical knowledge and skill.

· Assist with the development and delivery of Sevenoaks District Council’s Air Quality Action Plan

· To deliver the Annual Air Quality Status Report for DEFRA on behalf of Sevenoaks District Council

· Lead on the Local Site Operator Duties on behalf of the Environmental Protection Team including changing diffusion tubes.

· To be Environmental Health Team liaison officer or assistant liaison officer on projects and initiatives led by other teams to address the climate emergency.

· To cover the air quality duties of the EHM when he/she is not available, and to assist and support Environmental Protection Team Lead and the Food and Safety Team Lead on air quality related matters.

· To ensure as far as possible that all legal, statutory and other relevant provisions governing or affecting the administration of the environmental health functions of the Council are observed.

· To maintain adequate records (written and database) and undertake project work as directed to ensure that information is available on which decisions affecting the Team’s activities can be made.

· To attend meetings and participate in working parties or working groups as directed.

· To carry out research and prepare basic reports as may be required.

· To assist with the preparation of health education materials and the organisation and promotion of projects. 

· To transport, install and use work related equipment where required.

·  To have the ability to access domestic premises, business and work sites, other Local Authorities and Government Departments.

· The post holder may be required to move in limited spaces, to be able to walk up and down steps and low-level ladders and to bend down to look at low-level areas during inspection and investigations.

· Ability to competently deal with disagreeable, unpleasant or hazardous working environments, including difficult personalities.

· To participate in the Service's emergency response arrangements as directed.

· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training.

· To liaise with other council departments and external agencies and required.

· To participate in the relevant Council’s performance appraisal scheme

· To comply with employee Health & Safety at Work responsibilities.

· To comply with both Council’s Equality and Diversity policy.

· To undertake inspections, investigations, visits or attend meetings outside of core office working hours where necessary or requested.

· To carry out any other related duties as may be directed.







	

	



Job profile

	Post title
	Air Quality Promotions Officer

	
	

	Post no.
	




	
	Essential
	Desirable

	Approach
	
· Ability to work effectively within a team

· Ability to relate to and understand the public and business proprietors 

· Ability to be flexible and adaptable in order to meet the varied needs of the Environmental Health Team.

· Ability to prioritise, plan, organise, implement and monitor own workload.

· Ability to respond appropriately at short notice to non-routine matters.

· To be highly motivated To be self-reliant and able to use initiative

·  To demonstrate a strong commitment to high standards of performance, quality and customer care. 

· A commitment and ability to achieve deadlines, targets & performance indicators


	
· Ability to motivate others in the Team

	Skills/Experience
	
· Proven experience of managing a project(s) 

· Strong data analysis skills using a wide range of spatial and statistical tool

· Excellent ability to use research and problem solving skills to provide necessary and practical solutions to air-quality problems

· Good experience of partnership working, building and developing sound working relationships with a range of internal and external stakeholders, both professional and community in order to best meet organisational goals

· Very good oral and visual presentation communication skills, with the ability to communicate ideas and concepts on matters clearly and concisely to a wide variety of people including drafting press releases, chairing and participating in a wide range of meetings and forums, and delivering presentations in formal and informal settings including to senior management, Lead Members and council committees

· Experience of conducting public engagement and consultation exercises with a variety of organisations, bodies and individuals, especially with schools, but also with businesses and the public

· Keeping of accurate and appropriate notes and records

· Experience of working with a broad range of personnel in particular members of the public and business operators including under challenging circumstances. 

· Knowledge of the interdependencies between air quality and the climate emergency

· Computer skills, good working knowledge of MS Word

· Good written, spoken and listening communication skills.


	
· Knowledge of current Air Quality legislation and regulation.

· Full understanding of the Local Authority role in air quality, including Local Air Quality Management, Air Quality Action Plans, and  Smoke Control Areas etc

· Knowledge and experience of the operation of schools air quality forums, school travel plans, and other school based initiatives to combat exposure of school children to air pollution

· Experience in managing, organising or contributing to air quality action

· Good experience of using, managing and procuring a wide range of air quality monitoring equipment and data

· Experience of working within Local Authority in a similar team dealing with environmental protection issues.

· 
Experience in deploying collecting and analysis of air quality monitoring equipment including diffusion tubes and automatic air quality monitoring equipment

· After appropriate training, the ability to use technical monitoring equipment

· Air quality monitoring technical skills, including but not limited to the ability to climb a ladder and change diffusion tubes










	Qualifications
	· 5 GCSE’s (or equivalent) graded C or above, including English and Maths.


	· Educated to A level or equivalent

· Additional Qualifications in Environmental Protection related subjects

· 

	Other
	· Willingness to undertake any relevant training
· Ability to work outside of office hours if required.
· Full valid Driving Licence and own vehicle available for business use.

· Ability to carry and transport  monitoring equipment
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